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Field Placement: Time Sheet – First semester
Student: _______________________   
Agency: ___________________________
Directions: Record total number of daily hours you reported for work at your agency. Travel to and from agency and lunch time are not counted in the total hours.  “On-call” hours that are NOT WORKED do not count towards total hours.  
    Entry #         Date                 Start Time                  End Time                    Total Hours             Cumulative Hours
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Student Signature____________________________ Date________________

Field Instructor Signature______________________ Date________________

Please make sure that the:

· Both supervisor and student keep a copy

· Student emails time logs with evaluation signed by student and to the liaison 
· Print as many logs as needed
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Field Placement: Time Sheet – Second semester
Student: _______________________   
Agency: ___________________________
Directions: Record total number of daily hours you reported for work at your agency. Travel to and from agency and lunch time are not counted in the total hours.  “On-call” hours that are NOT WORKED do not count towards total hours.  
     Entry #        Date                 Start Time                   End Time                    Total Hours            Cumulative Hours
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Student Signature____________________________ Date________________

Field Instructor Signature______________________ Date________________

Please make sure that the:

· Both supervisor and student keep a copy


· Student emails time logs with evaluation signed by student and to the liaison 
· Print as many logs as needed
